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	1702.1 Incident Reports 
Reports on acts/omissions that might adversely affect safety or security, e.g., hostile actions, attacks, injuries, deaths, and other such events.
	Final Disposition – Temporary 
Cutoff – End of Calendar Year
Retention Period – Destroy 20 years after cutoff.



	1702.02 Area Maps
Map and blueprint products from topographical maps and geographic relief showing geology and water resources near U.S. facilities world-wide.
	Final Disposition – Permanent
Cutoff  -   End of Calendar Year.
Retention Period  - Transfer to NARA with all related files 20 years after cutoff.


	1702.03 Processing Rosters 
Copies of reports on acts/omissions that might adversely affect safety or security, e.g. hostile actions, attacks, bombings, injuries, deaths, and other events. Reports include original sheets, field-annotated with names, land office, boundaries, drainage, designated major roads and other notes and information.  
	Final Disposition –  Temporary
Cutoff  -   End of Calendar Year
Retention Period  - Destroy all media components 50 years after cutoff.



	1702.04  Property System 
This is the property inventory system storing current information of agency personnel property.  This information may include automobiles, aircraft, floats, skis, and other business/operational equipment.
	Final Disposition - Temporary
Cutoff  -   Cut off when property is sold, transferred, or donated.
Retention Period  - Destroy 5 years after cutoff.  

	1702.09  Inter-Agency Agreement Files 
File contains copies of intra-agency agreements for Department of State offices such as Memorandums of Understandings (MOUs), Memorandums of Agreements (MOAs), Service Level Agreements (SLAs), support documentation and other related information
	Final Disposition - Temporary
Item Status  - Active
Cutoff  -   End of Calendar Year in which the intra-agency agreement is terminated.
Retention Period - Destroy 20 years after cutoff.





